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Eligibility  
 If you have a job or are preparing to begin work, you must apply for a Social Security Number (SSN). ONLY 

students who have an on campus job offer or are authorized for other employment, such as OPT, CPT, or Academic 
Training, will be able to obtain a SSN.  

 If you do not have a job, you cannot obtain a SSN. Students without a job offer may obtain a Letter of Social 
Security Number Ineligibility which can be used to apply for an Indiana Driver’s License.  

 

Obtaining a Social Security Number 
 

*Step One: Complete check-in with ISSA. NEW STUDENTS ONLY. After you have checked in with ISSA, wait 14 days 
for your registration information to reach the U.S. government system. 

 
Step Two: Obtain a Letter from your Employer. This should be printed on department/organizational letterhead. A 
template is available at http://international.nd.edu/assets/231617/ssn_department_letter_template.pdf.  

 
Step Three: Bring employer letter to 105 Main Building to obtain the ISSA authorization letter.    

 
*Step Four: Complete and print the SSN Application (http://www.socialsecurity.gov/online/ss-5.pdf) 
 
*Step Five: Apply for SSN in person at the Social Security Administration (SSA) office, 602 S Michigan St in South 
Bend. To get to the Social Security Administration office, take bus #7 from the Library Circle to the South Street 
Station. The office is across the street from the bus station. Bring the two letters, your completed application and the 
following documents: 

□ Passport 
□ Visa (except for citizens of Canada and Bermuda) 
□ Copy of I-94 record 
□ I-20 or DS-2019 
□ Students on OPT: Employment Authorization Document-EAD from USCIS   

 
Step Six: Wait for SSN card to arrive by mail from the Social Security Administration. 

 
Step Seven: Report SSN to Notre Dame by taking your SSN card and NDid to Registrar’s Office, 300 Grace Hall. 

 
Obtaining a Letter of Social Security Number Ineligibility  
First, complete the starred (*) steps, including One, Four, and Five, from above.  
 
Next, wait for your Letter of SSN Ineligibility to arrive by mail from the Social Security Administration. 

 
Questions 
Additional information about obtaining a Social Security Number or a Letter of Social Security Number Ineligibility  
can be found on the Social Security Administration website at http://socialsecurity.gov. You may also call the local 
Social Security Administration Office at 877-274-5415.  Please notify ISSA if you encounter any difficulties while 
applying for either a Social Security Number or a Letter of Social Security Number Ineligibility.   
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